WORLD BANK CONTRACT STAFF

Vacancy Announcement

The Ministry of Education is pleased to announce the availability of following vacancies on contract:

	Position Title
	No. of Vacancies
	Place of Posting
	Position Level
Remunerations and
Contract Terms

	Project Manager
	1
	MoE, Thimphu.
	-Selected candidate will be placed at position level equivalent to P5B.

-Starting basic pay of Nu. 19,970 with additional 30% contract allowance. 
-The selected candidate will be appointed for contract term of 2 years from January 1, 2026 subject to renewal based on performance

	Minimum Eligibility Criteria
	How to Apply

	-Minimum Bachelor’s Degree
-Proficiency in usage of computer (Microsoft Word, Excel & PowerPoint)
-Good communication skills in English (writing, speaking and presentation skills)
-In-service civil servants are not eligible to apply 
	-Submit application form along with relevant documents to the HRD through online, Ministry of Education and Skills Development, Thimphu latest by September 30, 2025
- Completed RCSC employment application form (Annexure 4/1, can be downloaded from www.rcsc.gov.bt or www.education.gov.bt)
- Copy of Citizenship ID card 
- Copy of NOC from current employer, if employed

- Incomplete applications or applications submitted after the deadline will not be considered. 

	Short Listing Criteria
	Final Selection and Placement

	A minimum of 3 candidates will be shortlisted based on following criteria:

· Candidates with relevant qualification and work experience will be given preference for the purpose of short-listing

· Only short-listed candidates will be contacted for the interview and will also be announced on our website: 

www.education.gov.bt

	Shortlisted candidates will be called for selection interview, the dates of which will be announced:
Final selection of candidate will be based on:

· Written interview - 40% 
· viva-voce - 60% 
Selected candidate will be stationed in ECCD, MoESD, Thimphu and will report to the Chief ECCD & SEN.
In the event that a selected candidate declines to accept the position, it will be offered to the next candidate on merit rank. 



Terms of Reference
Contract Staff to assist the management of World Bank P4R Project and Additional Fund of GPE for ECCD
I. Background:
In the 13th Five Year Plan, ECCD has been identified as one of the priority areas of the government where 100% access to high quality ECCD by 2028 is one of the key performance indicators of the Ministry of Education and Skills Development. Considering that the current net enrolment rate in ECCD is only 38%, working towards 100 percent enrolment by 2028 is a mammoth target. In terms of resources, there is budget of USD 4.5 million allocated under the World Bank P4R project and additional fund from GPE, apart from support from other sources such as RGOB, GPE, Unicef and Save the Children.
Given the volume of work in terms of scope and budget, it has become crucial to effectively manage the project funded under World Bank P4R to ensure that these projects are implemented in time and as per the 13th FYP. The construction related monitoring and reporting requirements, budgeting and fund release requirements and other emergent ad-hoc issues from different sites, most of which require immediate intervention demands a dedicated full-time officer to manage this project. In order to strengthen oversight and monitoring capacity, the Ministry of Education has planned to strengthen the project management capacity by earmarking fund to allow recruitment of contract staff who will assist in the management and monitoring of the World Bank project for ECCD. 
II. Mandate and Scope:

For the purpose of this assignment, the staff recruited hereon shall be referred to as “Project Manager”. The primary mandate of the PM shall be to plan and process fund release to Dzongkhags/ Thromdes, ensure periodic monitoring and timely reporting on the status of implementation of World Bank projects. The PM will work under the direct supervision of the Chief Programme Officer, ECCD & SEN Division. 
III. Specific Tasks:

i. Plan and coordinate project implementation in consultation with the Chief Programme Officer, ECCD&SEN Division, based on the plans of the Division.

ii. Oversee the overall project planning and implementation by effectively liaising with the Dzongkhags/Thromdes, , ECCD&SEN Division, Finance Division (FD) MoESD, and relevant departments under the Ministry of Finance.
iii. Prepare/update work plan in consultation with ECCD&SEN Division and Dzongkhags/Thromdes

iv. Monitor project implementation in accordance with the annual work plan, budget and key milestones. Carry out site visits based on need to verify progress

v. Report constraints, problems and bottlenecks in a timely manner to MoE to ensure corrective actions are undertaken 

vi. Keep track of budget and expenditure on a regular basis in consultation with all relevant stakeholders.
vii. Prepare monthly physical and financial progress report in standard prescribed format and submit to relevant stakeholders as required;

viii. Reconcile project expenditure in consultation with MoF at the end of every financial year  

ix. Follow-up with FD, MoESD for timely conduct of annual audit of World Bank projects

x. Ensure follow-up on the observation of the audit reports of World Bank projects
xi. Organize/attend all project related meetings, keep minutes of meeting and follow-up on the actions to be taken
xii. Prepare project completion report at the end of the project for submission to World Bank, PPD and ECCD&SEN Division.
xiii. Maintain a proper record of all the facilities/structures/computer/equipment /furniture/vehicles and any other data related to the project for auditing and reporting purposes

xiv. Carry out any other assignments as may be assigned by PPD and ECCD & SEN Division, MoESD
IV. Qualification: 
i. Minimum Bachelor’s Degree 
V. Duration and Remunerations:

Selected candidate will be placed at a position level equivalent to P5B with remuneration as entitled for the position level and 30% contract allowance. The duration of contract shall be for an initial period of one (2) year starting January 1, 2026 and may be extended thereafter for a further period of one year based on one’s performance. 

